D l A Teleprompt

Pre-Rehearsal

OpPower up Teleprompt computer

OLoad Teleprompt file from “Services” Drive

OSet Teleprompt file to “Web” view (if needed)

OEnlarge Teleprompt file to “170%”

OVerify mouse is working and can scroll Teleprompt file

OPerform a communications check via ClearCom with Producer & Lyrics Crew
OMake any necessary changes via the Producer/Production Meeting

OSave Teleprompt file

Rehearsal

OCommunicate any lyric changes to the Lyrics crew member in Control Room
OSave Teleprompt file

Post-Service

OSave Teleprompt file
OClose Widget
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